How to Renew Your HRMAM Membership

Renewing your membership is a two-part process:

1. Update your HRMAM profile information
2. Securely submit your membership dues

Part 1: UPDATE YOUR HRMAM PROFILE INFORMATION

1. Login to your profile at www.hrmam.org

IMPORTANT NOTE: If you have not logged into your member profile since the launch of our new website in
September 2010, please contact Jaime Kyle, Administrative Coordinator at jkyle@hrmam.org or (204) 285-3173 to
request your new username and password. Your login details for our old website are no longer valid.

2. Once you are logged in, click on the ‘Manage Profile’ link in the My Profile box on the right-hand side of the page.

My Profile

» Profile Home
» Groups

» Networks

» Favorites

» Messages

» Connections

» Membership Info
» Refer a Friend

3. Click on the ‘Edit Bio’ icon.

£ profile Home

nformation & Settings

—— Edit Bio Preferences
Update your information and choose View and manage preferences and
privacy settings far individual fields. natification settings for your account.

4. Update and ensure your information is accurately displayed in your profile. There are five sections of information:
e Account Information
e Personal Information
¢ Demographic Information — HRMAM use only; no agencies will receive this information
e Private Contact Information — HRMAM use only; no agencies will receive this information
e Contact Information — Published in Roster

IMPORTANT NOTE: There are certain fields of information that can be made visible or hidden to other members in
the online roster. To control this feature, click on the checkmark box beside those fields: Checked = Visible to Other
Members; Unchecked = Hidden from Other Members.



Private Contact Information - HRMAM Use Only

Hidden e o o o o o ) Address ‘1234Homer\venue

™ City/Town ‘ My Town

™ country Canada |2
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(] Postal Code [oRoRO

[ Phone 555-5555
O Mobile

Alternate £-Mail ‘ HRguy@ mydomain.com

5. Once you have completed your profile update and accept the Terms of Use, click on the ‘Save Changes’ button at the
bottom of the page.

Part 2: SECURELY SUBMIT YOUR MEMBERSHIP DUES
1. Click on the ‘Membership Info’ link in the My Profile box on the right-hand side of the page.

My Profile

» Profile Home
» Manage Profile
» Groups

» Networks

» Favorites

» Messages

» Connections

2. The following message will be display. Click on the ‘Securely renew your membership now’ link.

Enter search criteria...
A (=

My Profile

Hugh Man Resources » Profile Home

i Annual Membership » Manage Profile

i » Groups

Your membership is current through 31/05/2011. » Networks

. » Favorites

Send confirmation email » » Me s

L Securely renew your membership now » » Connections

T » Membership Info
» Refer a Friend

3. Onthe Membership Dues page, select the appropriate member category under ‘Membership Information’ (if you
aren’t sure what member category you should be, click ‘more’ by each member type for more details) and complete
the Contact/Billing and Payment Information Sections. Once complete, click on the ‘Submit Securely’ button at the
bottom of the page.



